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Contacts



Connect with people you know

● An easy way to start finding contacts is using your contact 
lists

● Connecting with people you already know is easiest, just 
select the people you’re familiar with
○ E.g. family, friends, 

■ lecturers and tutors etc

● Connecting with people you 
○ don’t know can be a little 
○ trickier



Search

● You may want to find 
other people who work 
at a particular company, 
work in a specific 
industry, or graduated 
with the same degree as 
you

● One way is to search – 
select ‘People’ then 
search by name or by 
keyword



Sending a connect request

● You should usually only connect to people you know

● If you don’t know them, it’s a good idea to add a personal note



Groups



Join groups
● Different industries, professions 

and companies have their own 
groups (or you can create your 
own)

● Use them to get insight into the 
topic, ask questions and get 
feedback

● Join the conversation! The more 
active you are, the more visible 
you are

● Expand your pool of contacts



Useful groups

University of Sheffield Alumni

Sheffield City Region

University of Sheffield Graduate Support Network

https://www.linkedin.com/groups/73347
https://www.linkedin.com/groups/3256687
https://www.linkedin.com/groups/8922045/


Other ways to grow your network



Alumni Tool

● Search for University of Sheffield

● Select it (make sure you choose ‘school’)

● Click alumni



Narrow it down

● Select your course and a company, 
or what they do

● You can narrow it down to a small 
number of people

● Could you message them and ask 
them about their job? You already 
have something in common

● What groups are they in?



Jobs and companies



Company pages

● Many companies 
(particularly larger ones) 
have their own pages with 
updates

● Great for research before 
interviews/applications

● Don’t forget to check other 
sources!

● List of employees on the 
right



Employees

● Browse a list of anyone who 
works/has worked for the 
company

● Search by job title/key word

● Filter the results to just show 
people in your groups or people 
with mutual connections



Company jobs

● On the company profile, you 
may find a ‘careers tab’ which 
has information on what it’s like 
to work there (useful for filling 
in your application)

● Also a list of jobs underneath 
the list of employees 

● You can view all jobs and 
narrow down your search



Wider job search

● Search for jobs by title or 
keyword

● Filter the search by 
company, experience level, 
location etc

● Create a job alert based on 
previous searches



Job alerts

● Add your 
preferences for 
location, level and 
industry to get 
recommendations 
on available jobs

● Based on your 
recent searches

● Be open minded!



Resources



Other useful resources

LinkedIn Learning 
https://www.sheffield.ac.uk/it-services/training/linkedin-learning

Sheffield University Careers Service
https://www.sheffield.ac.uk/careers/social 

https://www.sheffield.ac.uk/careers/social
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Any questions?

fb.com/UniShefCareers

@UniShefCareers

@UniShefCareers

University of Sheffield Careers

All of our services are 
currently run virtually


