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How to Write an Application

• Applications must be made through Je-S. As well as the Je-S form, the following documents should be submitted: 

• • Case for Support: should be up to eight pages in total, to include: o Up to two-page track record, which should detail the 
relevant expertise that each investigator will bring to the research 

• o Description of the proposed research focus and how this fits the aim and scope of the call. Please see the ‘Assessment criteria’. 
This should include a clear statement of the proposal’s vision, and how each strand of activity complements this vision. 

•
• • Pathways to Impact: should be up to two pages and is primarily for detailing the activities which will help develop potential 

economic and societal impacts. Please detail how the proposed research project will be managed to engage beneficiaries and 
increase the likelihood of impacts. More information on preparing the impact plan and on impact can be found on the EPSRC 
website at: https://epsrc.ukri.org/funding/howtoapply/preparing/impactguidance/ 

• • Justification of resources: should be up to two pages. This should be a narrative description of the need for the resources
requested. 

• • Work plan: should be up to one page. It is not expected that this will be a Gantt chart for the whole time of the project, but
should include a comprehensive plan for the start of the project and then refer to the management strategy to give appropriate 
milestones for when important decisions on the direction of the research will be taken. For advice on writing proposals see: 
https://epsrc.ukri.org/funding/howtoapply/preparing/ 

• • Project partner letters of support - where appropriate, should detail how the partner is contributing to the project and a 
quantification of the value of this support. 

• • Letters of support- will only be expected in exceptional circumstances where a partner cannot be listed as a project partner, but 
could provide information directly pertinent to the execution of the workplan (e.g. subcontractors). 

• • Cover letter- an optional attachment which is not seen by peer reviewers. Please highlight any information which may be 
pertinent to the processing and peer review of the proposal. 



External Support

User Engagement Strategy 
Successful applicants of projects over £1Million will be required to 
develop and execute a strategy for engaging with potential users of 
the research funded in the project (resources for this activity can be 
requested as part of the Pathways to Impact and must be justified in 
the application). This strategy should be reviewed and updated 
regularly as part of the formal management of the grant. 
The strategy should cover: 
• how and when potential users have been / will be identified; 
• what form the engagement will take; 
• what steps will be taken to ensure that outputs of the research are 
made available to potential users; 
• suitable metrics for determining the success of the strategy in 
delivering value to users. 



Peer Review

The Full Proposal will be assessed by postal peer review. Proposals 
which do not receive sufficiently supportive reviews to be competitive at 
panel will be rejected. A PI response to the reviews will be requested for 
the sufficiently supported proposals. 
On the basis of the Je-S form EPSRC will group proposals in 
substantially the same area of research to create funding lists. The panel 
will generate a rank ordered list of proposals for each of the lists. 
Based on the rank ordered list and the available funds a funding decision 
will be made and the appropriate proposals funded.



Assessment Criteria
Quality/excellence (primary criterion) Reviewers are asked to comment on the 
degree of research excellence of the proposal making reference to: 
(1) The novelty, relationship to the context, and timeliness; 
(2) The ambition, adventure, and transformative aspects identified; 
(3) The appropriateness of the proposed methodology 
Importance (secondary major criterion) How the research: 
(1) Contributes to, or helps maintain the health of other disciplines, contributes to 
addressing key UK societal challenges and/or contributes to future UK economic success 
and development of emerging industry(s); 
(2) Meets national needs by establishing/maintaining a unique world leading activity; 
(3) Complements other UK research funded in the area, including any relationship to the 
EPSRC portfolio 
Pathways to Impact (secondary criterion) Reviewers will comment on the pathway to 
impact identified for this work particularly: 
(1) How complete and realistic are the impacts identified for this work; 
(2) The effectiveness of the activities identified to help realise these impacts, including the 
resources requested for this purpose; 
(3) The relevance and appropriateness of any beneficiaries or collaborators. 



Assessment Criteria II

Applicant (secondary criterion) Reviewers will comment on the applicants’ ability to 
deliver the proposed project making reference to: 
(1) Appropriateness of the track record of the applicant(s); 
(2) Balance of skills of the project team, including academic partners. 
Resources and Management (secondary criterion) Reviewers will comment on the 
effectiveness of the proposed planning and management and on whether the requested 
resources are appropriate and have been fully justified. If applying for a Network Plus grant 
please describe your application process for awarding flexible funding. The flexible funding 
should be available to applicants outside the network. 
Proposal Assessment (secondary major criterion) Reviewers will be asked to comment 
on how the research complements other UK research funded in the area, including any 
relationship to the EPSRC portfolio. Specifically applicants should address how the how the 
proposed research advances decarbonising heating and cooling and contributes to meeting 
the Paris Treaty requirements.



What does a referee do?

• GEN2: Assessment methodology

• You are asked to assess the proposal/report against a number of criteria. These criteria may vary 
according to the scheme or call that the proposal has been submitted to. Prompts are provided as 
a reminder of those issues that are likely to be most significant in determining the overall merit of 
a proposal. A full justification for your assessment of the proposal should be included in each 
section: please provide as full a response as you believe you are qualified to.

• You are asked throughout to assess “the proposal” but please be clear that this means the ideas, 
concepts and approaches contained therein not the specific form of the document itself. The 
clarity of presentation may help or hinder your ability to review a proposal, so a comment to this 
effect would be appropriate, but this should not become in any form a competition in stylish 
writing. Elegance of presentation is not of itself an assessment criterion for an EPSRC grant!

• There is no set way for answering questions on the form. However, prioritisation meetings 
generally find reviews most useful where they explicitly identify the main strengths and 
weaknesses in the proposal, while also giving a clear view on which should be accorded the 
greater significance and why. It is also a helpful technique to raise issues or concerns with the 
proposal in the form of explicit questions for the applicants. This makes it easier for the panel to 
assess how complete and convincing the applicants responses are.



What to submit?


